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Sending letters and parcels 
 
Contributors’ notes 
 
This resource has been used successfully with E2, E3 
and L1 students.  
It can also be adapted or form part of a lesson on area, 
perimeter and volume for Level 2 students.  
 
You will need a selection of parcels, postcards and letters of different sizes – 
labelled with numbers or letters. You will also need measuring tapes (marked 
in cm and mm) and a set of metric weighing scales. 
 
Page 2 provides general information about postal sizes and changes to the 
system.  
Page 3 is a fill-in sheet for students to record costs once they have measured 
and weighed the parcels and letters.  
Page 4 is taken from the Royal Mail web site and is used to work out the 
costs. (You may prefer to cut this page in half and use only the lower chart). 
Similar information can be found in pamphlets available at Post Offices -  you 
could use these if available.  
 
We also made and laminated letter box panels to put the letters and large 
letters through as a test once the students had worked out the answers. Size 
guides can also be ordered (free) from the Royal Mail web site. 
 
We discussed ways of distributing items in packages so that they were less 
bulky and therefore would go at cheaper rate. We’re sure tutors will find many 
more ways of adapting this topic.    
 
Lynn Savage and Judith Ryan 

Main curriculum elements covered 
 
MSS1 (Common measures) 
MSS1/E2.5 Read, estimate, measure and compare length using common non-standard and 
standard units (e.g. metres, paces, cms)  
MSS1/E2.6 Read, estimate, measure and compare weight using common standard units (e.g. 
kilogram).  
MSS1/E3.5 Read, estimate, measure and compare length using non-standard and standard 
units. MSS1/E3.6 Read, estimate, measure and compare weight using non-standard and 
standard units.  
MSS1/L1.4 Read, estimate, measure and compare length,  weight, capacity and temperature 
common units and instruments  
 
MSS2 (Shape and space) 
MSS2/E3.1 sort 2-D and 3-D shapes to solve practical problems using properties (e.g. lines of 
symmetry, side length, angles) 

http://www.skillsworkshop.org
mailto:savageflophouse@tesco.net


April 2006. To print your own copies of this document visit: http://www.skillsworkshop.org 

MSS1/E2.5, E2.6. MSS1/E3.5, E3.6. MSS1/L1.4. MSS2/E3.1.                                                                                                    Page 2 of 4 
This resource kindly contributed by Lynn Savage and Judith Ryan. Bury Adult Education. savageflophouse@tesco.net 

SENDING LETTERS AND PARCELS 
 
From August 21st 2006 the way post is priced changed.  
Instead of packages just being weighed they are now measured as well.  
 
Three new categories were made. 
These are letter,  large letter  and  packet. 
 
Letter  

Length maximum = 240 mm 

Width maximum  =   165 mm 

Thickness maximum =   5 mm 

Weight maximum     =  100g  

 

Large letter                                                                              

Length maximum  =  353 mm                             

Width maximum  =   250 mm                           

Thickness maximum =   25 mm 

Weight maximum    = 750 g                                                               

 

Packet 

Length =  more than  353mm or                               

Width   =   more than 250 mm   or  

Thickness  =  more than 25 mm   or  

Weight    =  more than 750 g 

 
For large letters and packets the prices will vary according to how much 
they weigh.  
There will also be different charges for 1st and 2nd class mail. 
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Task Sheet 
• Work out postage costs for the packages and letters. 
• You will need instruments to measure and weigh each 
 package.  Collect these from the desk. 
 

Package Length 
(mm) 

Width 
(mm) 

Thickness 
(mm) 

Weight  
(g) 

Letter, 
large 

letter or 
packet? 

Cost 
1st        2nd 

        

        

        

        

        

        

        

        

        

        

        

        

        

        

 
• Now check your answers by using the official size guide. Were you 
correct? 
• Do you think that this new system is a better way to send mail? Give 
reasons for your answers. 
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Prices and Services since 02/04/2007 

 

 

 
This information available at http://www.royalmail.com or leaflets available at Post Offices. 

   

Letter 

Greetings cards, personal letters, 
postcards and bills are just a few 
examples of items that are likely to 
fall into the Letter format.  

Length: 240mm max 
Width: 165mm max 
Thickness: 5mm max 
Weight: 100g max 

Large Letter 

A4 documents, CDs and DVDs in 
their cases, certificates, some 
large greeting cards with badges 
and most magazines will fall into 
the Large Letter format. 
 
Length: 353mm max 
Width: 250mm max 
Thickness: 25mm max 
Weight: 750g max 

Packet 

Gifts, clothes, shoes, posters, 
video tapes, large books and other 
large items and documents are all 
examples of items that are likely to 
fall into the Packet format. 
 
Length: over 353mm OR 
Width: over 250mm OR 
Thickness: over 25mm OR 
Weight: over 750g 

                First Class Second Class 
Format Weight Price Weight Price
Letter   0–100g £0.34       0–100g  £0.24
Large Letter     0–100g £0.48 0–100g £0.40
 101–250g £0.70 101–250g £0.60
 251–500g £0.98 251–500g £0.83
 501–750g £1.42 501–750g £1.20
Packet 0–100g £1.09 0–100g £0.92

 101–250g £1.38 101–250g £1.20
 251–500g £1.84 251–500g £1.52
 501–750g £2.38 501–750g £1.92
 751–1000g £2.92 751–1000g £2.30
 1001–1250g £4.25 1001–1250g n/a 
Each additional 250g 
or part thereof  

+ £0.75 Please note items heavier  
than 1000g cannot be sent  
Second Class  

http://www.skillsworkshop.org
http://www.royalmail.com
mailto:savageflophouse@tesco.net

