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Type the following passage:

2012 Stadium

London 2012 officials have revealed the design for the new £496m Olympic Stadium to be built in Stratford, East London. It was initially expected to cost £280m but costs have been revised.  Work on the 80,000 seater stadium will begin three months ahead of schedule in April 2008. It will have to be finished at least six months ahead of the opening ceremony in July 2012 to allow for test events to take place.  Lord Coe, chairman of the London Organising Committee, said it would be a ‘stadium for a new era’.  

After the Olympic and the Paralympic games, the temporary seating will be removed to leave seating for 25,000 and a permanent athletics track.   It will have fabric wrapped around the walls on which images can be projected.  Organisers hope it will remain in use for many years to come and believe it is a forward looking design.
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1. Check any mistakes which are highlighted by red or green underlining, or put the cursor to the beginning of the passage and run the Spellcheck.

2. Save as ab Stadium, where ab are your initials.

3. Print what you have typed.

4. Select the heading, centre it and make it size 16 and bold.

5. Select the main text and make it size 14.

6. Click in front of ‘Work on the 80,000…’ and press Enter twice to make a new paragraph.

7. Delete the figures 80,000 and 25,000 and replace them with equivalent words.

8.  Select the following words and put them in italics:  Stratford East London, Lord Coe

9. Select the whole text and double space it.  Go to Format – Paragraph – Line spacing – double – OK.

10.  Start a new paragraph and add a couple of sentences of your own about the Olympics.   Print again.

PTO

This is how it should look now:

2012 Stadium
London 2012 officials have revealed the design for the new £496m Olympic Stadium to be built in Stratford, East London. It was initially expected to cost £280m but costs have been revised.  
Work on the eighty thousand seater stadium will begin three months ahead of schedule in April 2008. It will have to be finished at least six months ahead of the opening ceremony in July 2012 to allow for test events to take place.  Lord Coe, chairman of the London Organising Committee, said it would be a ‘stadium for a new era’.  

After the Olympic and the Paralympic games, the temporary seating will be removed to leave seating for twenty five thousand and a permanent athletics track.   It will have fabric wrapped around the walls on which images can be projected.  Organisers hope it will remain in use for many years to come and believe it is a forward looking design.

Diagram of how the stadium 


will be pieced together
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