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1. Choose 3 different types of text.  
Try not to choose the same type of text.  
For example, you could use; 

 a story book,  
 a factual book,  
 a newspaper article. 

2. Read the 3 types of text and answer the questions below on a 
piece of paper or in your workbook. 

3. For each text, identify PAFF: 

a)Why was this written? This is the purpose. For example, is it  
 trying to sell you something?  
 giving you instructions?  
 informing you?  
 describing something to you? 
 entertaining you? 

b)Who does the author think is reading the text? This is the 
audience.  For example, 
 a tennis article is aimed at people who like tennis.

c)What else do you notice about the style of language in the 
texts and the format used? For example, is it  

 formal or informal? 
 an article, a letter, an email, a descriptive story, etc.? 

d)What format features/text features are there? Why? 
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Teaching notes: Use with a variety of junk mail, newspaper articles, instruction leaflets – or any other text types that you wish 
to cover. See ‘Scope of study’ below for suitable text types at each level. Can be used individually, in pairs or with small groups.  

Reading content descriptors  
= content covered in this resource, although this will vary with the student group and how the resource is used by the teacher ( = key learning objective). 
 or = not covered in detail in this resource but annotated to show progression across levels. Content (& text types) at each level subsumes and builds upon 
those at lower levels. Source: Subject content functional skills: English. DfE (Feb 2018) https://www.gov.uk/government/publications/functional-skills-subject-content-english

Entry Level 2 (E2) Entry Level 3 (E3) Level 1 (L1) Level 2 (L1) 
E2.7 Read correctly 
words designated for E2 
E2.8 Understand the 
main points in texts 
E2.9 Understand 
organisational markers 
in short, straightforward 
texts  
E2.10 Use effective 
strategies to find the 
meaning of words and 
check their spelling (e.g. 
a simple dictionary, 
spell-checker)
E2.11 Read and 
understand sentences 
with more than one 
clause 
E2.12 Use illustrations, 
images and captions to 
locate information 

E3.8 Read correctly 
words designated for E3 
E3.9 Identify, 
understand and extract 
the main points and 
ideas in and from texts 
E3.10 Identify different 
purposes of straight-
forward texts 
E3.11 Use effective 
strategies to find the 
meaning of words (e.g. a 
dictionary, working out 
meaning from context; 
using knowledge of 
different word types)
E3.12 Understand 
organisational features 
and use them to locate 
relevant information 
(e.g. contents, index, 
menus, tabs and links) 

L1.9 Identify and understand the main points, ideas and details 
in texts 
L1.10 Compare information, ideas and opinions in different texts 

L1.11 Identify meanings in texts and distinguish between fact 
and opinion 
L1.12 Recognise that language and other textual features can be 
varied to suit different audiences and purposes 
L1.13 Use reference materials and appropriate strategies (e.g. 
using knowledge of different word types) for a range of 
purposes, including to find the meaning of words 
L1.14 Understand organisational & structural features and use 
them to locate relevant information (e.g. index, menus, sub-
headings, paragraphs) in a range of straightforward texts 
L1.15 Infer from images meanings not explicit in the 
accompanying text 
L1.16 Recognise vocabulary typically associated with specific 
types and purposes of texts (e.g. formal, informal, instructional, 
descriptive, explanatory and persuasive) 
L1.17 Read and understand a range of specialist words in context 
L1.18 Use knowledge of punctuation to aid understanding of 
straightforward texts 

L2.11 Identify the different situations when the main 
points are sufficient and when it is important to have 
specific details  
L2.12 Compare information, ideas and opinions in 
different texts, including how they are conveyed 
L2.13 Identify implicit and inferred meaning in texts  
L2.14 Understand the relationship between textual 
features and devices, and how they can be used to shape 
meaning for different audiences and purposes 
L2.15 Use a range of reference materials and appropriate 
resources (e.g. hyperlinks, glossaries, legends/keys) for 
different purposes, including to find the meanings of 
words in straightforward and complex sources 
L2.16 Understand organisational features and systems 
and use them to locate relevant information in a range of 
straightforward and complex sources 
L2.17 Analyse texts, recognising their use of vocabulary 
and identifying levels of complexity, formality and bias
L2.18 Follow an argument, identifying different points of 
view and distinguishing fact from opinion 
L2.19 Identify different styles of writing and writer’s 
voice 

Scope of study – learners should read texts that include:                                                                                   
short, straightforward 
texts that instruct, 
inform, describe and 
narrate. 

straightforward texts 
that instruct, describe, 
narrate and explain.

straightforward texts on a range of topics and of varying 
lengths that instruct, describe, explain and persuade. 

a range of straightforward and complex texts on a 
range of topics and of varying lengths that instruct, 
describe, explain and persuade. 


